Checklist for filling up documents related Change in Name of member entity

	Stage I-  Prior Approval of Exchange for name change of the company

	Sr no.
	Particulars
	Compliance (Yes/No)

	1
	Letter to NCDEX seeking prior approval of the Exchange for effecting change in name with ROC/ ROF is submitted
	

	
	Letter is on old letterhead
	

	
	Letter is duly signed by the Designated Director / Managing Partner/ Designated Partners / Proprietor under rubber stamp
	

	2
	Certified True Copy of Resolution passed by the Board or the General Body of the Co / Undertaking from all partners for the change in name of the company
	

	
	Board resolution is on old letterhead
	

	3
	Copy of ROC letter regarding availability of name (duly certified by Chartered accountant (in case of corporate/ LLP only)


	

	Stage II - Documents to be submitted after completing ROC/ ROF formalities and for incorporating name change in SEBI Registration Certificate

	4
	Original SEBI Certificate is submitted, if applicable
	

	5
	Original Membership Certificate issued by Exchange is returned
	

	
	Certified Copy of ROC /ROF Certificate (Indicating Name Change)
	

	6
	ROC / ROF certificate approving change of name duly certified by the authorised signatories
	

	7
	Certified Copy of PAN Card is submitted in the new name of the Company / Firm/ LLP/ Individual
	

	Stage III - Documents to be submitted for enablement in the new name (after receiving SEBI registration certificate in the new name)

	8
	Letter of Undertaking cum Indemnity on Stamp Paper in new name of Rs. 500/- and to be Notarised
	

	
	Is Undertaking in the format and is on Non-judicial stamp paper of Rs.500/- and is purchased in new name. Further it should be Notarised on all pages.
	

	
	The date of execution of undertaking should not be before the date of stamp paper purchase date by the Member / franking date.  
	

	
	Undertaking is duly signed by the Designated Directors / Managing Partner / Designated Partners / Proprietor under the rubber stamp having new name on each and every page.
	

	9
	Letter from the Bank confirming the securities issued in our earlier name and their continued enforceability pursuant to the change in our name (as per prescribed format)
	

	10
	Letter from the Bank confirming the bank accounts opened in earlier name are changed in the new change  (as per prescribed format)
	

	11
	Letter from PCM/STCM (In case of TM only)
	


1.  (On stamp paper of Rs.500/- to be signed by two designated directors/partners/proprietor &  notarized)

(Undertaking cum indemnity to be given by member to NCDEX)

To

National Commodity and Derivatives Exchange Limited,

1st Floor,

Akruti Corporate Park,

LBS Marg, Kanjur Marg (W)

Mumbai- 400079
Undertaking cum Indemnity

WHEREAS we are the member of the National Commodity & Derivatives Exchange Limited under the name and style of “_____________”.  And whereas we have changed our constitution / name* from __________ to _____________ and have requested you to effect the said change in your records accordingly, for all purposes and to enable us to continue to function as members of the Exchange under our new name and style.  

In consideration of your agreeing to accede to our request subject to the condition of our giving an undertaking and indemnity, we hereby undertake as follows:

1.  We shall not misuse our old name or entity and shall not mislead or misrepresent the Exchange or any other person whosoever pursuant to the said change in name. 

2.  We shall remain bound by all our actions, trades, deeds and representations whatsoever in relation to the Exchange or its affiliates, carried out or done by us in our erstwhile entity/name and/or new entity/name and shall not hold the Exchange responsible in any manner whatsoever for such acts, deeds, trades and representations.

3.  We undertake to keep all our clients or constituents informed of the said change in constitution/name and agree and undertake to the Exchange that we shall continue to be responsible for all our actions done for and/or on behalf of our said clients or on our own behalf, in our erstwhile name/entity and shall be bound by the Rules, Bye-Laws and Regulations of the Exchange in respect of all our such actions and representations as if the same were and are done by us in our present name and style.

4.  We  shall indemnify  the Exchange in case of any claims including that of third parties whatsoever arising out of or by virtue of our change in name/constitution as above and we hereby authorize the Exchange to hold and exercise any of its rights on all our monies and/or securities including Bank Guarantees held by the Exchange in our erstwhile name and style and to apply such monies or securities wherever necessary as if the same are held in our present name and style and we shall not dispute any such action of the Exchange in any manner whatsoever.  

 * Strike off which is not applicable.

We undertake to notify the Bank whose guarantee has been provided as security on our behalf, as to the said change in our name/constitution and the rights of the Exchange by virtue of the said Bank Guarantee/s shall not in any way get affected by the said change and the subject bank Guarantee shall continue to be enforceable. 

5.  We confirm that the signatory of these presents is duly authorized to execute this undertaking cum indemnity vide Board Resolution dated __________ passed by the Co., a certified true copy of which is enclosed for reference.

Signed this the _________ day of _____________, 20  .

 For M/s_____________

 Authorised Signatory

 Signed in my presence,

 _______________

 Notary 

(Note: all pages should be signed by two designated directors/partners/proprietor as well as notarised)

2. Members Undertaking for settlement of all statutory dues

 (On the letterhead)

Date:

To:

National Commodity & Derivatives Exchange Limited 

1st Floor, Akruti Corporate Park, Near G.E. Garden, LBS Road,

Kanjurmarg West, Mumbai 400 078,

Dear Sir,

Subject: Our request for Recording change of our name from ______ to ______ dated ________

Ref : Our Membership ID _________

This has reference to our above request. In that regard, we hereby declare, confirm and undertake that,

1. We have paid all the statutory dues such as stamp duty, service taxes, Sales tax/VAT and Excise wherever applicable and all other applicable taxes and levies. We further declare/confirm that the stamp duty & other taxes recovered by us from our clients have been deposited by us, in the relevant Government account/treasury and there are no statutory dues remaining to be paid either on our account or on account of our clients.

2. There are no proceedings initiated and pending against us by any statutory authority for recovery of any statutory dues and there are no statutory notices pending to be complied with.

3. There are no disputes with our clients and the dues if any, have been settled as on date.  
We agree and undertake to execute any further documents as may be required by the Regulator or the Exchange for completing the name change formalities.

For 

(Singed by two Authorised Directors)

3. On the letterhead of the bank which has issued the FDR’s in favour of NCDEX

(Change in Name)

Date: 

To,

National Commodity Clearing Limited

1st Floor, Akruti Corporate Park,

Near G.E. Garden, LBS Road,

Kanjurmarg (W),

Mumbai 400 078

Dear Sir,

Sub: Change in Name “Old Member Name”. 
We invite your reference to the following Fixed Deposit/s issued towards Base Minimum Capital by us favouring National Commodity Derivatives Exchange Limited on behalf of “Old Member Name”. 

FDR Details:

	Sr. No.
	FDR No.
	Amt in Rs.
	Date of Issue
	Maturity / Expiry Date

	
	
	
	
	

	
	
	
	
	


We wish to inform you that the Company has intimated us their change in name from _______(old name)  to _________ (new name) and have requested us to confirm to you the continuation of the above stated FDR’s in their old name issued in your favour. We, therefore, hereby confirm that the FDR’s referred above and issued by us on behalf of ____ (old name) shall be deemed to have been issued for and in the name of ____ (new name) and shall continue to be valid and enforceable in spite of the change in name as above and we undertake to honour any claim or demand from you on account of _____ (new name) either in the name of ____ (old name) or _______ (new name).

We confirm that in case of encashment of the above stated FDR’s, NCCL need not provide this original letter but a copy of this letter can be provided along with the original FDR’s.

Thanking you,

For (Bank Name)

Authorised Signatory.

4. On the letterhead of the bank which has issued the FDR’s in favour of NCCL

(Change in Name)

Date: 

To,

National Commodity Clearing Limited

1st Floor, Akruti Corporate Park,

Near G.E. Garden, LBS Road,

Kanjurmarg (W),

Mumbai 400 078

Dear Sir,

Sub: Change in Name “Old Member Name”. 
We invite your reference to the following Fixed Deposit/s issued towards Base Capital/Additional Base Capital by us favouring National Commodity Clearing Limited on behalf of “Old Member Name”. 

FDR Details:

	Sr. No.
	FDR No.
	Amt in Rs.
	Date of Issue
	Maturity / Expiry Date

	
	
	
	
	

	
	
	
	
	


We wish to inform you that the Company has intimated us their change in name from _______(old name)  to _________ (new name) and have requested us to confirm to you the continuation of the above stated FDR’s in their old name issued in your favour. We, therefore, hereby confirm that the FDR’s referred above and issued by us on behalf of ____ (old name) shall be deemed to have been issued for and in the name of ____ (new name) and shall continue to be valid and enforceable in spite of the change in name as above and we undertake to honour any claim or demand from you on account of _____ (new name) either in the name of ____ (old name) or _______ (new name).

We confirm that in case of encashment of the above stated FDR’s, NCCL need not provide this original letter but a copy of this letter can be provided along with the original FDR’s
Thanking you,

For (Bank Name)

Authorised Signatory

5. On the letterhead of the bank which has issued the bank guarantee in favour of NCDEX

(In case of simple name change)

Date:

To,

National Commodity Clearing Limited

1st Floor, Akruti Corporate Park,

Near G.E. Garden, LBS Road,

Kanjurmarg (W),

Mumbai 400 078

Sub
:  Change in the Name “Old Member Name”. 
Dear Sir,

We invite your reference to the following Bank Guarantees issued Base Minimum Capital by us favouring National Commodity Derivatives Exchange Limited, on behalf of “Old Member Name”. 

Bank Guarantee/s Details:

	Sr. No.
	Bank Guarantee No.
	Amt in Rs.
	Date of Issue
	Maturity / Expiry Date
	Claim Date

	
	
	
	
	
	

	
	
	
	
	
	


We wish to inform you that the company vide their letter dated_________ have intimated us of the change in name from____________ (former name of the member has to be specified here) to ______________ (new name of the member has to be specified here).

We confirm that the guarantee issued by us in your favour on behalf of ________________ (former name of the member has to be specified here) would continue to be valid even after the change in their name to _______________ (new name of the member has to be specified here) and we undertake to honour any claim or demand from you on account of  _____(new name) either in the name of  ____(old name)  or  _______(new name).

We further confirm that in case of invocation of the above stated Bank Guarantees/s, NCCL need not provide this original letter but a copy of this letter can be provided along with the original Bank Guarantee/s.

Thanking you,

For (Bank Name)
Yours faithfully,

Authorised Signatory 



Authorised Signatory

(To be signed and stamped) 


To be signed and stamped)

(To be signed and stamped by two authorised signatories of the bank)
6. On the letterhead of the bank which has issued the bank guarantee in favour of NCCL

(In case of simple name change)

Date:

To,

National Commodity Clearing Limited

1st Floor, Akruti Corporate Park,

Near G.E. Garden, LBS Road,

Kanjurmarg (W),

Mumbai 400 078

Sub
:  Change in the Name “Old Member Name”. 
Dear Sir,

We invite your reference to the following Bank Guarantees issued Base Capital/Additional Base Capital by us favouring National Commodity Clearing Limited, on behalf of “Old Member Name”. 

Bank Guarantee/s Details:

	Sr. No.
	Bank Guarantee No.
	Amt in Rs.
	Date of Issue
	Maturity / Expiry Date
	Claim Date

	
	
	
	
	
	

	
	
	
	
	
	


We wish to inform you that the company vide their letter dated_________ have intimated us of the change in name from____________ (former name of the member has to be specified here) to ______________ (new name of the member has to be specified here).

We confirm that the guarantee issued by us in your favour on behalf of ________________ (former name of the member has to be specified here) would continue to be valid even after the change in their name to _______________ (new name of the member has to be specified here) and we undertake to honour any claim or demand from you on account of _____(new name) either in the name of  ____(old name)  or  _______(new name).

We further confirm that in case of invocation of the above stated Bank Guarantees/s, NCCL need not provide this original letter but a copy of this letter can be provided along with the original Bank Guarantee/s.

Thanking you,

For (Bank Name)

Yours faithfully,

Authorised Signatory 



Authorised Signatory

(To be signed and stamped) 


To be signed and stamped)

(To be signed and stamped by two authorised signatories of the bank)
7. Letter to be given by the Bank to NCDEX on its Letterhead in the format as given below)

Date:

To,

National Commodity and Derivatives Exchange Limited,

1st Floor,

Ackruti Corporate Park,

LBS Marg, Kanjur Marg (W)

Mumbai- 400079
Dear Sir,

Sub: Change in constitution/name – M/s _________

This is to certify that the title of the following accounts has been changed pursuant to the change in the name of the account-holder from …………………………. (old name/entity) to ………………………………………… (new name/entity) :                  

	Sr no.
	Title of the Account
	Account Number                           

	1
	Member name- NCDEX – Exchange Dues account
	

	2.
	Member name- NCDEX – Settlement account
	

	3.
	Member name- NCDEX – Client account
	

	4.
	Member name - NCDEX – Own account
	


Thanking you,

For ______________ Bank,

Authorised Signatory

Seal of the Bank

Copy to : M/s ___________________ (new name) – For information. Pl. refer your letter  dated ____.

In case of TM are required to submit following documents from PCM/STCM

8. Letter from PCM / STCM

Date

To, 

National Commodity and Derivatives Exchange Limited,

Ackruti Corporate Park, LBS Marg,

Kanjur Marg (West)

Mumbai- 400078

Dear Sir,

Sub: Change in Name: _____(Old name of Company)__________

We invite your reference to our letter dated ________ issued by us to National Commodity and Derivatives Exchange Limited or NCDEX, confirming and undertaking, inter alia, to act as a Clearing Member for your Trading Member M/s ________________________________ (TMID ______)

We wish to inform you that the Company has intimated to us their change in name from ____(Old name of company)  to _____ (New name of company)_  and have requested us to confirm to you the continuation of the above stated arrangement of our company continuing to act as their Clearing Member.

We therefore, hereby confirm and undertake that our aforesaid letter dated______ issued by us to National Commodity and Derivatives Exchange Limited or NCDEX, confirming and undertaking, inter alia, to act as a Clearing Member for your Trading member _________(old name of company) (TMID___) shall be deemed to have been issued for and in the name of M/s____(new name of Company) and shall continue to be valid and enforceable inspite of the change in name of the Trading member as above and we undertake to honour any claim or demand from you on account of M/s______(new name of company) either in the  name of M/s_____(old name of company) or M/s_____(new name of company).

We agree and undertake to act as Clearing Member of the said Trading Member, either in the name of M/s______(old name of company) or M/s_____(new name of company)under Rules, Bye Laws and Regulations of the Exchange and to settle and clear all liabilities and obligation in respect of trades, transactions and deals done by the said Trading Member on NCDEX. We agree and undertake to perform all acts and activities required to and incidental to clear and settle all transactions done by the said Trading Member.

We shall comply with all the Rules, Bye Laws and Regulations of the Exchange and all circulars/directions issued there-under by the Exchange from time to time.

Yours faithfully,

For_________________ 

